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1. OO0mue moJoKeHUs

1.1. Hacrosmee IlonoxkeHue omnpenenser MHOPSIOK ydeTa, PErUCTpalldd, PacCMOTPEHUS U
paspenieHuss obOpameHuil rpaxxaaH B ['ocynapcTBEHHOM OroakKeTHOM 0011e00pa30BaTeIbHOM
yupexaennu « ['mmuazus Ne92 ropozackoro okpyra Honenx» Jounenkoit Hapoanoit PecrryOnukm.
(manee - rMMHA3Us), @ TAKKE KOHTPOJIb 32 UX UCTIOTTHEHUEM.

1.2. Perynupytomee neiictsue IlonoxeHus pacnpocTpaHseTcs Ha oOpalleHusl, NOJIy4YeHHbIE B
NUCbMEHHON WM YCTHOM (popMe, Ha IMYHOM NpUeMe, 10 1ouTe, Tene(oHy, AIeKTPOHHOM 1oYTe,
yepe3 O(UUIMANBHBIA CAaT TUMHA3MM W WHBIMH HH()OPMAIMOHHBIMU CHCTEMaMH OOIIETo
I10JIb30BaHMU.

1.3. PaccmoTpeHue oOpamieHuii rpakJaH pEerIaMeHTUPYETCS CIEeIyIONIMMH HOPMAaTUBHBIMU
MIPaBOBBIMU aKTAMH:
* Koncrurynueii Poccuiickoit @eaeparnueii;
«  ®enepanpubiM 3aK0HOM OT 29.12.2012 Ne 273-®3 «0O6 obpazoBanuu B Poccuiickoii
Denepauuny;
*  @epepanbHbiM 3ak0HOM OT 02.05.2006 Ne 59-@3 «O nopsiake paccMOTpEHUs
oOparenuii rpaxxaan Poccuiickoit denepanuny;
+  ®enepanbHbiM 3ak0HOM Poccuiickoit @enepaunu ot 27.07.2006 Ne 149-03 «O0
uH(popMaIui, HTHPOPMAIIMOHHBIX TEXHOJIOTUIX U O 3aIIUTe HH(HOPMALIUNY;
+  ®enepanbHbiM 3aKk0HOM PO ot 27.07.2006 Ne 152-®3 «O nepcoHalbHBIX JaHHBIX).
1.4. OcHoBHbIE TEPMUHBI, HCIIOJIb3yeMbIe B [lonoxenuu:
OOpameHnue rpaxxaaHHHa (nance - OOpauienne) - Hanpasiaendoe B [ BOY «'umuasus Ne92
r.o. /loHeuk» WM KOHKPETHOMY JOJDKHOCTHOMY JIMIly, B MHUCbMEHHOH (opme miu B (opme
AJIEKTPOHHOTO JIOKYMEHTA, MPEAJIOKEHUE, 3asIBICHUE WM Kalloba, a TaKKe yCTHOE oOpalieHue
rpa)kIaHHUHA.
IIpensosxkenne - pekoMeHAalMs TpakJaHHMHA 10 COBEPIICHCTBOBaHUIO nesiTtenbHOCTH ['BOY
«['mmuazusg Ne92 r.o. Jlonenx»
3asiBjieHue - MPOCK0a rpakJIaHNHA O COJICUCTBUH B PEAM3allUU €r0 KOHCTUTYIIMOHHBIX MPaB U
cB0OOO MU KOHCTHTYIIMOHHBIX IpaB M CBOOOJ APYTHX JHIl, JUOO COOOIIEeHHE O HapyIIeHUU
3aKOHOB U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, HepocTaTKax B pabore ' BOY «['mmuazus Ne92
r.0. JIoHeK» | TOJKHOCTHBIX JIHLL.
Kanoba - npocr0a rpakJjaHuHA O BOCCTAHOBJICHUY WM 3aIIUTE €r0 HAPYIICHHBIX MPaB, CBOOO
WJIM 3aKOHHBIX HHTEPECOB MO0 MpaB, CBOOOI WIIH 3aKOHHBIX HHTEPECOB APYTUX JHUII.
1.5. Csenenuns o nHaxoxaennu [ bBOY «I'mmuazust Ne92 r.o. JloHenK», TOYTOBOM U 3JEKTPOHHOM
aZipecax Juis HallpaBJIeHUs oOpalleHui, o Tene(OHHBIX HoMepax, HHPOpMAIIUS O JUYHOM MPHEME
rpakJiaH JUPEKTOPOM IIKOJIBI, €T0 3aMECTUTEIISIMU, Pa3MENatoTCsd Ha MHPOPMAIIMOHHOM CTEHJIE
MEPBOro dTaka 3MaHUs MIKOJbI, opurmanbHoM caiite [BOY «'mMuazus Ne92 r.o. JloHenk» B
TEJIEKOMMYHHUKAITMOHHOU ceTu «HTepHeTY.
1.6. OGparenus rpakaH MOTYT ObITh HAallPaBJICHBbI:
« mouroi Poccum mo ampecy: 83117, Jlomemkas Hapommas PecmyOmuka, r1.0. JloHeIK,
r. Jloneuk, yn. [lunrepa, 1.20;
*  3JIEKTPOHHOM MOYTO# Mo ajapecy: gymnasia92@mail.ru;
« 1o tenepony: 7(856) 334-87-25;
*  uepe3 opUIMATHHBINA CAUT TMMHA3UU.
*  [IpH JIUYHOM IIPUEME.
1.7. Bce oOpamenus rpaxnaan, noctymnaroimiue B [BOY «'mmnaazus Ne92 r.0. JloHenky, moiexar
o0s13aTensHOMY paccMoTpeHnio. OTKa3 B mpreMe 0OpallleHu, paCCMOTPEHHE KOTOPBIX BXOJIUT B
KOMIIETEHIIUIO IIKOJIbI, HEIOIYCTUM.
1.8. PaccmarpuBaroTcsi oOpaleHuss TpaXKIaH IO BOMPOCaM, OTHOCSIIUMCS KOMIIETEHITUN
ruMHa3uM B cooTBeTcTBUU ¢ KoHncturymmen Poccuiickoit @enepanuu, GpeaepaaibHbIMU 3aKOHAMH,
1 YCTaBOM TMMHA3UU.
1.9. IIpu paccMoTpenun oOpalieHus He JOMYCKAETCsl pasTialieHUue CBEICHUM, COJIep KaIIuXCs B
oOpalleHny, a TakKe CBEACHHI, KacalolUXCsl YaCTHOW )XKU3HU TPaKJaHNHA, O€3 €r0 COTJIacusl.



2. IlpaBa rpa:xkiad u 00SI3aHHOCTH JI0/KHOCTHBIX JIMI IIKOJIBI
MPH PACCMOTPEHUHU O0paIeHn it

2.1. Tlpu pacemorpenuu obpaiienus B ' BOY «I'umuazus Ne92 r.0. JIoHEIK» rpaXkIaHUH UMEET
IpaBo:

2.1.1. TlpencraBiaTh AOMOJHUTEIbHBIC JTOKYMEHTHI M MaTepHalbl JHOO OoOpamarbes ¢
pocb0oit 00 X UCTPeOOBAHUHU, B TOM YHCIIC B AJICKTPOHHOU (hopme.

2.1.2. 3HaKOMHUTBCS C JOKYMEHTAaMH M MaTepHalaMH, KacalOIIUMHUCS pPACCMOTPEHUS
oOpallieHus1, €clii 3TO He 3aTparuBaeT MpaBa, CBOOOIbI U 3aKOHHbIE HHTEPECHI APYTUX JIUIL U €CITU
B YKa3aHHBIX JOKYMEHTaX U MaTepuajiax HE COACPKATCS CBEICHHS, COCTABIISIFOIINE
rOCY/IapCTBEHHYIO MU UHYIO OXpaHsAeMYIO (enepabHbIM 3aKOHOM TaiHYy.

2.1.3. TlonmyuyaTh MUCEMEHHBIN OTBET I10 CYIIECTBY MOCTABICHHBIX B OOPAIICHIH BOTIPOCOB,
YBEAOMJICHHE O TMepeaJpecaly MUCbMEHHOrOo oOpallleHusi B TOCYIapCTBEHHBIH OpraH, opra
MECTHOT'O CAMOYTIPABJICHHS WIH IOJDKHOCTHOMY JIUITY, B KOMIICTCHIINIO KOTOPBIX BXOJHUT PEIICHUE
MOCTaBIIEHHBIX B OOpaIIEeHUH BOIIPOCOB.

2.1.4. OO6pamatscs ¢ kano0oi Ha MPUHITOE 10 OOpAIICHUIO PEIIeHUE WM Ha JCHCTBHE
(Oe3nelicTBUE) B CBSI3U C PACCMOTPEHHUEM OOpallleHUs B aJIMUHUCTPATUBHOM M (UIH) cyAeOHOM
IIOPsIIKE B COOTBETCTBUM C 3aKOHOAATENILCTBOM Poccuniickoit denepanun.

2.15. OOpamiarbes ¢ 3agBICHUEM O IPEKPALICHUH PACCMOTPEHHS OOpaIeHHSL.

2.2. JomxnoctHble una 'BOY «'mmuazus Ne92 r.o. JloHEeK»:

2.2.1. OO0ecrieunBalOT OOBEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pPAacCMOTPEHHUE
oOpalmieHuid TpaXKJaaH, B Cllydae HEOOXOIMMOCTH - C YYacTHeM TpakIaH, HAIPaBUBIIUX
oOparieHue.

2.2.2. 3ampamuBamT, B TOM 4YHCIC B DJIJIEKTPOHHOH ¢dopMe, HEOOXOIMMBIE s
paccMOTpeHHsT OOpalleHUil JOKYMEHThl U MaTepuaibl B JAPYTUX TOCYJAPCTBEHHBIX OpraHax,
OpraHax MECTHOTO CaMOYIPAaBICHUS W Y WHBIX JIOJDKHOCTHBIX JIMI, B TMpeaeliaX CBOEH
KOMIIETSHITHH.

2.2.3. TlpuHUMAIOT MEpbI, HANPABJICHHBIC HA BOCCTAHOBJICHUE WJIU 3aIMTy HAPYIICHHBIX
paB, CBOOO] M 3aKOHHBIX HHTEPECOB TPaK/IaH.

2.2.4. ]laroT MMCbMEHHBIC OTBETHI 110 CYMIECTBY ITOCTABJICHHBIX B 00OpaIlieHuH BOIPOCOB.

2.2.5. YBenOMISIIOT rpaKJaHIHA O HAMPABJICHUH €ro OOpallieHUs] Ha PACCMOTPEHUE B apyroit

FOCY,Z[apCTBeHHHﬁ opraH, OpraH MECTHOI'0 CaMOYIIPABJICHUA WA UHOMY JOJDKHOCTHOMY JIMILY B
COOTBETCTBUM C UX KOMIIETCHIIUEH.

2.3. KoHduaeHuManbHble CBEAEHUS, CTaBIIME W3BECTHBIMU JIOJDKHOCTHBIM JIMIIaM TIpU

paccMoTpeHHH OOpaIeHnid Tpak[aH, He MOTYT OBITh MCIIOJIb30BaHBI BO BPEl ATUM TpaKIaHaM,

TOM YHCJI€, €CITU OHU MOTYT IOBJIEUb yIIEMJIEHHE YECTH M JOCTOMHCTBA IPaX/iaH.

2.4. OCHOBHBIMH TPeOOBaHHUAMH K Ka4€CTBY PACCMOTPEHHS OOPAICHHUIA SBIISTFOTCS:

*  JIOCTOBEPHOCTh TPEAOCTABISEMON 3asBUTENISIM HHPOPMALUMU O XOAE PACCMOTPEHHUs
oOparreHus;

*  YEeTKOCTh B M3JIO)KEHHH UH(POPMALINY;

*  TOJIHOTa UHPOPMHUPOBAHUS 3aBUTEIICH O XOJIe pACCMOTPEHHSI OOpaICHHS,

*  yA00CTBO U JOCTYIHOCTH MOJyuyeHHs] HH(POPMAIUU 3aSBUTEIISIMU O TMOPSIKE PACCMOTPEHUS
oOparieHu.

2.5. TpeboBaHusl, yUUTHIBAIOIME OCOOCHHOCTH pabOThI C 0OpAIIEHUSIMU TPAXKAAH B HJIIEKTPOHHON

dbopwme:

+ oOecrieyeHHe BO3MOXHOCTH MOJYYSHHUS 3asBUTENIIMU HH(OpMaIK o padboTte ¢
obpamenusimu Ha caiite [ BOY «'umnazus Ne92 r.o. JloHenky,

+ o0ecrieyeHHe IpU HAMpPaBJICHUH 3asiBUTEIEM 0OpalieHus B (opMe IIMEKTPOHHOTO
JOKYMEHTa HpPEJCTAaBICHUS 3asABUTENIO 3JIEKTPOHHOIO COOOLIEHMs], IMOITBEPHKAAIOLIETO
nocryruienne oopamenus B [BOY «['mmuazus Ne92 r.0. JloHenk».

3.  Opranu3anusi npueMa rpazkiaH 1o JUYHbIM BONPocam

3.1. Ilpuem rpakgaH MO JUYHBIM BOINPOCAM OCYLIECTBIIAETCS MO NMpEABAPUTEIHHON 3aluCh B
IPUEMHON IMIKOJBI B COOTBETCTBHHM C YTBEpXKIEHHBIM TpadukoM. B ciydae oOpamieHus
rPKJIaHWHA K JUPEKTOPY IO CPOYHOMY C TOUKHM 3PEHUS T'Pa)KAaHUHA BOMPOCY, IPUEM JAHHOTO



rpakJIlaHMHA OCYILECTBIISICTCS B OJinKaiiliiee BpeMs He3aBUCHMO OT rpaduka rnprema.
3.2. 3anuchk Ha MpUEM K JAUPEKTOPY ILKOJbI OCYLIECTBISETCA CEKPETapeM €XXEJHEBHO, KpoMe
BBIXOJHBIX JTHEH.
3.3. HeoOxoaumas mHpopmanus o 3asBUTENE, 3alMCaBLIEMCS Ha IPUEM, BHOCUTCS B JKypHal
preMa Ipa)</1aH Mo JUYHBIM BOIpocaM (IIpUI0KEHUE 5).
3.4. Ilpu 1M4HOM NpuEMe Ipa)<IaHuH NPEAbABISIET JOKYMEHT, YJOCTOBEPSIOLINNA €ro JIUYHOCTb.
Oskpparomye npuema rpaxzaaHe INpUIJalaTcsa Ha Oecely ceKpeTapeM.
3.5. YcTHbIe 0OpallieHust TpakAaH Ha IMYHBIN IPUEM IOUIeXkKaT PErUCTPALMM IIyTEM COCTABIECHHUS
KapTOYKH IpueMa rpaxaannia. @opma KapTOUKH IpreMa rpakJaHHHA IPUBEICHA B IPHIIOKECHUH
1 k Hacrosimemy [lonmokeHuto. YcTHble oOpalleHus TIpaxIaH, NPUHATbIE MO TeledoHy, He
PETUCTPUPYIOTCHL.
3.6. CopneprkaHue yCTHOTO OOpallleHUs] 3aHOCUTCSI B KapTOUKy IpueMa rpaxjaaHuHa. B cioyugae,
€CIIM U3JIOKEHHbIE B YCTHOM OOpaIieHuu (akThl U 00CTOSTENbCTBA SABISIOTCS OYEBUIHBIMU U HE
TpeOYIOT JONOJHUTEIBHOM TPOBEPKH, OTBET Ha OOpAIIEHHUE C COTIachs I'pakJaHUHA MOXKET ObITh
JaH yCTHO B XOJI€ JIMYHOTO IPHEMa, O 4YeM JeNIaeTCs 3alucCh B KapTOYKE JIMYHOTO IpHEMa
rpaxJaHuHa. B ocTanbHBIX CllyyasX JaeTcs MUCbMEHHBIH OTBET IO CYLIECTBY IOCTABJICHHBIX B
oOpallleHuH BOIPOCOB.
3.7. TIpu moBTOpHOM OOpaIIeHNH JIeIaeTcst MOAOOPKa M0 MPEABLAYIIEMY OOpaIIEHUIO 3assBUTEIIS
(ydeTHast KapTOUKa, 3asBJICHHE IPAXXIaHUHA U OTBET JJOJHKHOCTHOTO JIMLIA).
B xonme nuuHOrO mpreMa rpakIaHHHY MOXKET OBITh OTKa3aHO B JajbHEWIIEM pPacCMOTPEHHH
oOpalleHus, eclii eMy paHee ObUI 1aH OTBET I10 CYILIECTBY IOCTaBJIEHHBIX B 00pallleHUH BOIIPOCOB.
3.8. Ecnmu nupexTop IIKONBI 1O YBaXHUTEIBHBIM TNPHYMHAM (KOMAaHIUPOBKA, BpEMEHHAs
HETPYJOCIOCOOHOCTh, OTIYCK M T.II.) HE MOXET MPUHATh TIPAXKAAHWUHA, JUYHBIA I[pHEeM
NEPEHOCUTCS Ha OJFDKANIINi IeHb IpreMa ¢ 0053aTeIbHBIM YBEIOMIICHUEM I'PakIaHIHA.
3.9. B ciyuae, ecnu B oOpallleHMM coJep)KaTcs BOIPOCHI, pelIeHHE KOTOPbIX HE BXOAMUT B
KOMITETEHIIMIO MIKOJBI, TPAKIAHUHY JAaeTCsl pa3bsiCHEHHE KyJa M B KaKOM TIOPSIIKE CIIEeIyeT
00paTUTHCS.
3.10. JInynbIil prieM TpakJaH BEACTCS B IOPSIKE OYSPETHOCTH.
3.11. Undopmanus o6 urorax mpuema rpakJaHHMHAa BHOCHTCSA B JKypHall pUeMa TpakAaH IO
JIMYHBIM BOIIpocaM (TpUiIokKeHHe 5).
3.12. TIpu HEOOXOAUMOCTH, JUI PACCMOTPEHHSI IOCTaBIEHHBIX 3asBUTENIEM BOIIPOCOB, Ha JINYHBIH
IIPUEM MOXKET OBITh MPHTJIAIIEH COOTBETCTBYIONINH CIIEIIHATNCT HIKOJIBI.
3.13. Ilo pe3ynabraram mnpuemMa M TOPYYEHUH AUPEKTOpa IIKOJIbI, CEKpeTapb HaIpaBiseT
MaTepHalIbl IMYHOTO MPUEeMa TPakjaH UCTIOTHUTENSIM (OTBETCTBEHHBIM paOOTHUKAM IITKOJIBI).
B kaprouke mnpuema (pa3menbl: KOMYy M 4YTO MOpPYYEHO; JIOMOJIHUTEIbHO) YKa3bIBAIOTCS
bamunusi(v), THULMAJIBI UCIIOJIHUTEISI(€i), cofepxkaHue nopydeHus (mpyu HeoOX0UMOCTH), CPOK
UCTIOJIHEHUS, 1aTa U TMOAIHUCH.
VcTioTHATENb TOTOBUT MPOEKT OTBETA 3asIBUTEINIO 32 MOIMUCHIO TUPEKTOPA IIIKOJBI.
B cnywae, ecium B KapTouke NpHeMa YKa3aHO HECKOJIBKO HCIOJIHHUTENEH, OTBETCTBEHHBIM
UCTIOTHUTENIEM CYMTAETCS JIOJDKHOCTHOE JIMIIO, YKa3aHHOE NEepBBHIM B KAapTOYKEe NpHeMa IIo
oOpamienuto. OTBeT Ha oOpalieHne TOTOBUT OCHOBHOM HMCIIOJIHUTENb, YKa3aHHBIA B MOPYYCHUU
MIEPBBIM.
B xypnasne mpuema TrpakJaH IO JIMYHBIM BOIIPOCaM JIENAETCsl OTMETKa 00 HCIIOJHEHUH.
[TopyyeHne cCHUMaeTCsl ¢ KOHTPOJS AMPEKTOPOM INKOJBI, OCYHIECTBISIBIIAM JIMYHBIH TpHEM
rpaxkJaH.

4. PaccmoTpeHMe MUCHbMEHHBIX 00panleHHii 1 o0paleHuii rpaxIaH,

NMOCTYNMBIIHUX 10 3J1eKTPOHHOM BH/Ie

4.1. Tlocrynatoumme B ['BOY «l'mumuazust Ne92 r.0. JloHEHK» MNHCHMEHHBIE OOpaIICHHUS
MPUHUMAIOTCS CEKPETapEM.

4.2. B nensx oOecredeHuss OE30MACHOCTH MpU pabOTe ¢ MUCbMEHHBIMU OOpaIEHUSIMH OHH
MoJJIeKaT 00s3aTeIbHOMY BCKPBITHIO U TPEIBAPUTEILHOMY ITPOCMOTPY.

4.3. Tlpu npueMe MUCbMEHHBIX OOpaICHUI:

*  TpoBepsieTcs MPABUIBHOCTH aPECHOCTH KOPPECIIOHICHIINH;

*  BCKpBIBAIOTCS KOHBEPTHI, IPOBEPSAETCS HAINYHME B HUX JIOKYyMEHTOB;

*  TOCTYNUBIIKE C TMCbMOM JOKYMEHTHI HOJKAIBIBAIOTCA MO CKPETKY IOCIe TeKCTa MUChMa,



3aTe€M NOJIKAJIbIBAETCA KOHBEPT.

4.4, OmmbovHO (HE 1O a/pecy) MPUCIaHHBIC MMUChMa BO3BPAIIAIOTCS HA MTOYTY HEBCKPBITHIMHU.

4.5. TluceMeHHble oOpaleHUst U OOpalleHUs TPaKIaH B HJIEKTPOHHOM BHJIE, MMOCTYIHUBIIUE B

I'bOY «I'umHazusa Ne92 r.o. JloHEUK», pErUCTPUPYIOTCS CEKpEeTapeM B TEYEHUE TPEX JTHEH C

MOMEHTA UX MOCTYIUJIEHHUS.

4.6. TlucemenHble oOparnieHuss U odpareHus rpaxaan, nocrynusmue B [BOY «'umuaazus Ne92

r.o. JloHenk» B 3JIEKTPOHHOM BHUjE, peructpupyiorcs B JKypHaie perucrpanuu oOparieHuit

rpaxnaan (mpuioxenue Ne 4),

XKypnan perucrpauuu oOpaiieHui rpax1al BKIIOYaeT B ce0s CIICAYIOINE Pa3Iebl:

*  PErucTpalrOHHBIA HOMEp; JaTa PEruCTpaluu OOpalEHUS;

*  BHJ nepenadu obOpaieHus (TOYTOU, JIEKTPOHHOM MOYTOH | T.1.);

*  CBEIEHHs O MOBTOPHOCTH U 00 OCYIIECTBICHUN KOHTPOJIS;

*  (haMums, UMs, OTYECTBO 3asIBUTEISA, €TO aJIPEC;

*  aHHOTauug (KpaTkoe cojaepkaHue oOpalleHus); CpoK UCIIOTHEHUS 00paleHHS;

*  pe3osouus (UCIOJHUTEND, COAEPKAHUE TIOPYUEHMUSI, aBTOP, AaTa);

*  OTMeTKa 00 UCIOJIHEHUH OOpaIlCHUS.

Ecnu oOpariienue KoIIeKTUBHOE, TO PETUCTPUPYETCS aBTOP, B aIpec KOTOPOTO MPOCIT HAITPABUTH

OTBET.

4.7. Ha xaxaom oOpallleHuu MPOCTaBIISETCS AaTa PETUCTPALMU U PErHCTPAI[MOHHBIN HOMED.

4.8. AnHoHmMHbIe oOparmieHus (oOpamieHue juna (Tpymnmnsl Jul) 0e3 ykasanus GpaMuiny, UMEHH,

OTUEeCTBa, ajJpeca, AaThl, JTUYHON TMOJMUCH) HE TMOJJIeKAT PErucTpalid U COOTBETCTBEHHO

paccMOTpeHHI0. AHOHUMHBIE OOpAaIICHHUs, COJIEp)KAIIME CBEIACHHUS O TOTOBSIIEMCS WM

COBEPILIEHHOM  MPECTYIUICHUM, HE3aMEMJIUTEIbHO  HANpaBIsIOTCS  JUIsI  IPOBEPKU B

IIPABOOXPAHUTENIbHbIE OPraHbl.

4.9. Tlpomeniye perucTpanuio oopameHus rpakaad B 3aBUCUMOCTH OT COZEp>KaHUs BOIIpoca B

TOT K€ JICHb HAIpaBJIsItoTCA Tl paccMoTpenus nupektopy ['bOY «['mmuazus Ne92 r.0. JloHenk.

4.10. OO6patueHus rpax/ia 1o BOIPOcaM, HE OTHOCSIIUMCS K KOMIIETEHIMH IKOJIbI, B TeUeHUE 7

(ceMn) nHeN €O JHS MX pErucTpalyu NEpechbUIAloTCS CEKpPEeTapeM B COOTBETCTBYIOIIHE

OpraHM3alMy WU COOTBETCTBYIOLIEMY JOJDKHOCTHOMY JIMIY, B KOMIIETEHIIUIO KOTOPBIX BXOAMT

pelIeHre MTOCTABJIEHHBIX B O0paIIeHHH BOIIPOCOB, C YBEJIOMIIEHUEM I'PpaKAaHUHA, HalPaBUBIIETO

oOpaiieHue.

4.11. OcHoBaHus AJis OTKa3a B paCCMOTPEHUN OOpaIeHusI:

* B NHMCbMEHHOM OOpAIleHHH, OOpallleHUH IO 3JEKTPOHHOM IMOuTe HE yKa3aHbl (aMHIIUSL
rpa)x<J1aHKHa, HaIPaBUBIIETO 00palleHNe, U aJIpec, IO KOTOPOMY JIOJKEH OBbITh HAalpaBJeH
OTBET;

* B OOpalieHNH coep>KaTCs CBEIEHUS O MOAT0TaBIMBAEMOM, COBEPIIIAEMOM MJIH COBEPUICHHOM
IIPOTUBOIPABHOM JI€SHUH, a TaKXE O JIMIIE, €r0 MOATOTABIMBAIOIIEM, COBEPIIAOLIEM WU
copepmmBiieM. OOpalleHue TOJUIeKUT HAMpaBJIEHUI0O B TOCYJAapCTBEHHBI OpraH B
COOTBETCTBHUH C €0 KOMIIETEHIIUEN;

*  TEKCT MUChbMEHHOTro 00pallleHus He ToAaeTCs MPOUYTEHHUIO;

*  IIOJIHOMOYHS TpPEACTABUTENS 3asBUTENII HE MOATBEPXKIEHBI B TMOPSAKE, YCTaHOBICHHOM
3akoHoJaTenbCTBOM Poccuiickoit deneparyn (B ciayyae mojauu >kaao0bl).

4.12. OOparieHre MOKET OBITh 3aPETUCTPUPOBAHO, HO HE PACCMOTPEHO IO CYIIECTBY, €CIIH:

*  oOpareHue Toro xe Juna (Tpymibl JUI]) U 110 TeM K€ OCHOBAHUSAM OBLIIO paHee pacCMOTPEHO
U BO BHOBb IOCTYMHUBIIEM OOpallleHWH OTCYTCTBYIOT OCHOBAaHMsS Ui IEPEecMOTpa paHee
MIPUHATOIO PELLIECHUS;

* [0 BOIpOCaMm, COJepKaluluMmcsi B OOpallleHUH, MMEETCsl BCTYNHBIIEE B 3aKOHHYIO CHILY
CyneOHOe pelIeHHE;

* oOpallleHHe HAaNpaBJiCHO JHMIIOM, KOTOpOE MPHU3HAHO HEEECHOCOOHBIM pEIIeHHEM CyAa,
BCTYNUBIIUM B 3aKOHHYIO CHILY;

* o0pamieHue TNOAAaHO B MHTEpecax TPEThUX JIHI, KOTOPbIE BO3PAXKAIOT MPOTHUB €ro
paccMOTpeHHs (KpoMe HeIeeCITOCOOHBIX JIUIT);

*  oOparieHue COAEPKUT HEIEH3YpHbIE MO0 OCKOPOUTEIbHBIC BBIPAKEHUS, YIPO3bI KU3HH,
3I0POBBIO U UMYLIECTBY JIOJDKHOCTHOTO JIMIIA, @ TAK)KE WICHAM €r0 CEMbHU.

4.13. B cnyuasx, yka3aHHbIX B myHKkTe 4.11 Hacrosiero paszgena, JHIO, HalpaBUBIIEE



oOpaleHre, ONOBENIaeTCs O JAaHHOM PELICHUU C YKa3aHUEM OJHOM M3 NePeUHCICHHBIX PUYMH.
4.14. Tlo mUCbMEHHOMY OOpAIIEHUIO W OOpAIEHUI0, MOCTYMHUBIIEMY B AJICKTPOHHOM BHJC,
PYKOBOJIUTENEM OJHKHO OBITH MPUHSATO OHO M3 CIEIYIOIUX PELICHUH O:

*  IPUHATHH K PACCMOTPEHHUIO;

*  HalpaBJICHUU B JIPyr'He OPraHU3alUU U YUPEKICHHUS;

*  IPUOOLIEHUU K paHee OCTYNUBIIEMY OOpalleHUIO;

*  COOOUICHMHU TPAKIAHUHY O HEBO3MOXKHOCTH PACCMOTPEHHS €ro 0OpaIieHus;

*  COOOLIECHUHU I'PaKJAHUHY O NMPEKPALLCHUH ITEPENUCKH.

4.15. JlupekTop TMMHA3UU PAacCMAaTpPHBAET OOpamleHHs] TPXKAAH U ONpEAETseT OHKHOCTHOE
JIMII0, U CPOKH MOATOTOBKH OTBETa 3asBUTENO (TIpritoxkeHue Ne 3).

4.16. JIo/DKHOCTHOE JIMIIO TOTOBUT OTBET HA MMCbMEHHOE OOpalleHne TPaXKaaH, U MepeaaeT ero
CEKpeTapro JUIsl MOANMUCU JUPEKTOPOM, PETHUCTPAllMK U OTIPABKU HAa yKa3aHHbIM Ipa’kAaHUHOM
MOYTOBBIN aJPEC C YBEAOMIICHUEM, THOO0 (M) Ha aJipec FIEKTPOHHOM MOYTHI.

4.17. OTBETCTBEHHOCTb 3a CBOEBPEMEHHOE, BCECTOPOHHEE M OOBEKTUBHOE PacCCMOTpPEHHE
oOpailileHuii B paBHOM CTETIEHU HECYT BCE YKa3aHHBIE B PE30JIIOLIUY UCIIOJHUTEIIH.

4.18. Ecnu B nopyueHHH 10 0OPAIEHNIO HECKOJIBKO UCIIOJIHUTEINIEH, TO OHM HE MO3/IHee, YeM 3a
5 (usaTh) OHEW N0 MCTEYeHHUs CpoKa OTBETa Ha OOpalleHHe, MPEJICTaBISIOT OTBETCTBEHHOMY
MCIIOJTHUTEIII0 MaTepPUaJIbl [l COCTABJICHUS OTBETA.

4.19. HcnonHeHHBIMHU CUMTAIOTCS 0OpallieHHsl TpaXkJaH, €CJIM PACCMOTPEHBI BCE MIOCTABJICHHbIE B
HUX BOIIPOCHI, IPUHSTHI HEOOXOAUMBIE MEPBI U ABTOPaM JAaHbI UCUEPIIbIBAIOIINE OTBETHI.

4.20. B cnyuae, ecniu [JaHHBIX, YKa3aHHBIX B OOpAalIEHUM, HEJOCTATOYHO Ui NPUHATHUA
OKOHYATEJIbHOTO PEIIEHUs, 3alpalllBalOTCsl HEOOXOAMMbIE MaTepuasbl JJs 3aKJIIOUEHUs U
000CHOBaHHOTO MPUHATHUS PELICHUS.

4.21. OOpamenust TpaxgaH paccMmarpuBaroTcs B TedeHue 30 (Tpuamatu) JHEW co THS HUX
perucTpalnyy, €ciii B pe30JIOLUM HE YyKazaH Apyroil cpok wucnosHeHus. OOparieHus, He
TpeOyIOIIHe TOMOJHUTEIFHON MPOBEPKHU U M3YUYEHUs, paccMaTpuBatoTcsa B TeueHue 10 (mecsTu)
nHel. OKOHYaHHEM CpoKa pacCMOTPEHHs OOpallleHHs CUUTAEeTCS AaTa pelIeHus BoIpoca.

4.22. Tlpu HEBO3MOXKHOCTH HCIIOJIHEHHsI OOpallieHus] B CPOKH, YCTAHOBJICHHBIE MyHKTOM 4.21
HACTOSILEro pa3/iena, Heo0X0AMMO PELIMTh BOIIPOC O MPOJIEHUH Cpoka paccMoTpeHus. [Ipoxinte
CPOK pacCMOTpPEHHUsI 0OpaIeHNs MOXKET TOJIBKO AUPEKTOP, HO HE Oojiee YeM Ha OJIMH MECSL.

4.23. Pe3ynbTaThl pacCMOTpPEHHS 00palleHus! COOOILAIOTCS €ro aBTopy.

4.24. VciomHWTENhs W JHUIO, TOJIMHCABIIEe OTBET, HECYT OTBETCTBEHHOCTh 3a MOJHOTY,
COJIEp)KaHUE, SICHOCTb M YETKOCTb W3JI0KEHHWS CYTH OTBETa, JOCTOBEPHOCTb CCBUIKM Ha
HOpPMAaTHBHBIE [TPABOBbBIE aKTHI.

4.25. OtBeTbl Ha 00paleHNs TPaK/JaH MOJMUCHIBAET JUPEKTOP THMHA3UH.

4.26. Ilpu paccMOoTpeHHH OOpaIIeHUsI HE JOIYCKAeTCs Pa3TiallleHne CBEICHHA, CONEPKAIINXCS
B 00OpallleH!H, a TaK)Ke CBEACHUH, KacarollluXcs YaCTHOM )KM3HM IpaXkIaHuHa, 0e3 ero corjacusl.
Wudopmarivs o nepcoHalbHbIX TaHHBIX 3asBUTENEH XpaHUTCS U 00pabaThIBaeTCs C COOMIOACHUEM
TpeOOBaHUI POCCUICKOTO 3aKOHOATEIBCTBA O MEPCOHATBHBIX JaHHBIX.

4.27. He siBisiercst pasrialieHHeM CBEICHUH, COIEpKAIIUXCS B OOpaIleHu , ITPH HAINPABICHUN
NUCbMEHHOTO OOpallleHusi B TOCYIApCTBEHHBIM OpraH, opraH MECTHOT'O CaMOYINpaBJICHUS WIH
JOJIKHOCTHOMY JIMIY, B KOMIIETEHIIMIO KOTOPBIX BXOAMUT PELIEHUE MMOCTABIEHHBIX B 0OpallieHuu
BOIIPOCOB.

4.28. Tlepen mepemadeil OTBETOB 3asBHUTENSIM Ha OTIPABKY CEKpPETaph IMPOBEPSIET HAIMYHE
MOJANUCEN, COOTBETCTBUE U HAIWYME NPUIIOKEHUH, YKa3aHHBIX B OTBETE, IPaBUIBHOCTH
HaIMCaHMs MHJEKCa TOYTOBOrO OTHEIEeHHUS, ajpeca, paMIINU U UHUIHAIOB KOPPECTIOHACHTA U
UCXOZAIIEro HOMepa MUChMa.

4.29. OdopmieHHbIe HaIEKAIIMM 00pa3oM OTBETHI OTIPABIAIOTCS CEKpeTapeM ajapecaram
MOYTOBBIM OTIIPABJICHUEM WJIM BPYYaIOTCS JIMYHO.

5. 3akaouuTebHbIC MOJ0KECHUS

5.1. Hacrosimee Ilonoxenne pa3paboTaHO B COOTBETCTBUU C Y CTaBOM TMMHA3UU U BBOJUTCS B
JICUCTBHE B YCTAHOBJIEHHOM WM MOPSJIKE.

5.2.. HW3menenuss B Hactosmee [lomoxkeHne MoOryT OBITh BHECEHBI MPH W3MEHEHUU
3akoHoaTrenscTBa Poccuiickoit deneparuu B 006J1aCTH paCCMOTPEHHUS 0OpaIleHUH TPk IaH.



[Tpunoxenue 1 x [Tonoxenuto

KAPTOUYKA ITPUEMA I'PAXKJIAH

No « » T.

®amunus, Ums, OtaecTBo:

Anpec, Tenedon, e-mail

MecTto paboThI:

Kpartkoe conepsxanue oOpamieHus (3asBiacHUs)

Komy 1 410 mopy4eHo:

JOOTHUTENBHO:

Z[aTa OTBCTa « » T.

C pemrenuem Bormpoca 0OpalieHus COrjaceH /He coriaceH (Hy>KHO MOAUYEPKHYTh)

4HCIIO MOJIIUCH d.N.0.



[Tpunoxenue 2 x [Tonoxxenuto

YBEAOMJIEHUE
0 MOJIy4eHHH NMCbMEHHOI 0 00paleHHusl TPaKIAHUHA
Beraaso:
(®.1.0.)
Bare oOpaiiieHre npuHAITO « » 20 T

IIpuusn obpaiienue

(®.1.0., 10mKHOCTD)

« » 20 T

(moamuce)



CIIMCOK

[Tpunoxenue 3 x [Tonoxxenutro

JIIl, OTBETCTBEHHBIX 32 PACCMOTpPeHNEe O0pallleHNH TPaKIaH,
nocrynuBux B 'bOY «'umnuazust Ne92 r.o. [Joneux»

NeNe HanpasJiieHue 1eiTeJIbHOCTH, K OTBeTCTBEeHHBIH 32
n/n KOTOPOMY OTHOCHTCS OOpaleHue paccMOTpeHue 00palleHui rpaxIaH
1 |HammenoBanwue oOpa3oBaTeabHOI opranusamui, (CeKperapb
MECTO HaXOXJIeHuUs, TeledoH, aapec caiTa,
aJpec SJIEKTPOHHOMN MOYTHI, PEKBU3UTHI
2 [3akoHOJATEBHBIC 1 HOPMATUBHEIC IOKYMEHTHI |[{HpeKTop; 3aMECTUTETN TUPEKTOpa.
3 [VueGHO-BOCIHMTATEIBHAS OEATEIIbHOCTD, 3aMecTUTENH JUPEKTOpa
MepPEeBO/I, BOCCTAHOBJICHUE U OTYUCIICHUE
00y4JarOIINXCsl; OCEIICHUE U YCIIeBaeMOCTh
00yJaroumxcs; JOMOJTHUTEIHHOE 00pa3oBaHuE U
BHEYpPOUHAsl JeSITeIbHOCTD.
4 [lpuem rpaxnax Jlupexrop
5 |Obparienus 1Mo KaApoBbIM BOIIPOCaM Crenuanmct 1o Kajpam
6 |OGecneueHHOCTh Y4eOHOU IUTEpaTypon 3aBeayrouuii 6M0IMoTeKON
8 |O0pamenus mo coO0AeHNIO 3aKOHHBIX TIpaB  |[{lupekrop; [Ipencenarens npodroma.
pabOTHUKOB
11 |Oxpana tpyna Criennaiuct o oxpaHe Tpya




Kypnan

perucrpanuu oopamenuii rpaxaan B [BOY «I'mmuasus Ne92 r.o. Jlonemk»

[Tpunoxenue 4 k [lonoxenuro

aBTOp, aTa)

Perucrparmon Hara Bun nepenaun Ceenenus o Oamumus, uMs,  |AHHOTAIHS Cpox Pezomormust |OT™MeTka 00
H bIif HOMEp |[perucTpanyuu oOpartieHus (ITOYTOH, | IMOBTOPHOCTH M 00 | OTYECTBO (kpatkoe WCTIONTHEeHUsI | (UCIOMHUTENb,  [MCIIOJIHEHUH
oOparnieHus o Tenedouy, OCYILECTBIICHUW | 3asBHTEIS, a[JpeC |CONEpKaHNE oOparieHus cojepkanue  |oOpamieHus
SJIEKTPOHHOM IOYTOM) KOHTPOJIS oOparieHus) HOpYYEHUS,

yueTa npuema rpaxaaf no Ju4HsivM Bonpocam B BOY «I'mmuazus Ne92 r.o. lonenx»

AKypunan

[Ipunoxenue 5 x Ilonoxenuto

NeNe n/mn

[ara npuema

damMuIns, UMs1, OTUECTBO
IMOCETHUTEIIS

Anpec, mecTo paboThI

Kparkoe conepxanne

IIOCCTUTCIIA

oOpaineHus

Kakoe npunsiTo perienue,

KOMY IIOpy4YeHa IIPOBEpKa,
WICTIOJTHEHHE, OTBET
MTOCETUTEITIO

Krto npuauman (pammus,
TTOIITHCH )

10




